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1. O6mmue mostoxKeHHS
1.1. Hacrosmee monoxeHue pa3paboTaHo i MYHHIMIAILHOTO aBTOHOMHOTO
JOUIKONBHOTO  oOpasoBaTelqbHOro  yupekaenus  «Jlerckmit cam Ne 379
KOMOMHUPOBAaHHOTO BHJa C BOCIIMTAHHEM X OOYYEHHEM Ha TaTapcKOM S3BIKE»
IIpuBoikckoro paidiona r.Kasanm (manee mo Tekecry-MAJIOY) B COOTBETCTBHM ¢
3akonoM P® Ne 273 or 29.12.2012 r. «O6 o6pazoBanuu B Poccuiickoit Deneparumy,
YcraBom MAJIOY.
1.2, AnMuHHCTpaTMBHOE COBEINAHWE IPU 3aBEAYIOMEM — MOCTOSHHO AEHCTBYIOMIMI
oprai MAJIOY, nefcTByromMii B LEIAX pa3BUTHsI, KOOPAUHALUY M COBEPIICHCTBOBAHMNS
NIEJarOrMYEeCKOr0 U TPYJOBOTO IPOIECCa, KOPPEKTUPOBAHUS T'OJIOBOTO ILIaHa paboTEL
nporpammel passutis MAJIOV u nenerupoBaHus MOTHOMOYHIA 3aBEXYIOLIETO.
1.3. B ajgMHMHUCTPAaTUBHBIX COBEIIAHWIX IPU 3aBEAYIONIEM MNPUHMMAIOT YIaCTHE
paborauku MAJIOY, ocymecTBisfiomue ympaBieH4eckue (GYHKIMU: —CTapimas
MeJCecTpa, BOCHMTATedb (Ha KOTOPOTO JENErHPOBAaHBI IONHOMOYMS CTapLIEro
BOCIIMTATEN), 3aBeAyIomuii xo3siicteoM MAJIOV, es0npor3BoAUTEb.
1.4. Pemienue, NpUHATOE HA aAMHHHCTPATHBHEIX COBEIIAHHMAX IIPH 3aBEAYIOIEM U HE
IpoTHBOpeyariee 3akoHoAaTeNbCTBY PD, Yertasy MAJIOY, sBisercs ocHOBaHHMEM IS
U3JaHus TIpUKasa M, COOTBETCTBEHHO, OO0f3aTENbHBIM JUIS HUCIOJIHEHHMS BCEMHU
paboraunkamu MAJIOY.
1.5. H3MeHenus u pmomonHeHus B Hactosmee [lonoxeHHe BHOCATCS 3aBEMYIONIHM
YupexxneHus.
1.6. Cpox manHoro IlonoxxeHus He OrpaHHYCH. ]_[aHHOG ITonoxeHue newcTByeT 0
IIPUHATHUSA HOBOTO.

2. OcHOBHbBIE 3aJa4¥ aJMHUHACTPATHBHOIO0 COBCIIAHHM A MIPH 33BeI[le[lIEM
2.1. I'maBHEIMH 3aladyaMy aIMUHUCTPATUBHBIX COBEIIaHUM IIpH 3aBECAYIOLIEM SABJIAIOTC:
® peansanusa FOCYI_lapCTBeHHOI/I, KpaCBOI/I, paI/IOHHOI/I MOJIMTHKA B 00jacTH
JOMIKOJIBHOTO 06pa303aH1/1;1;



opranusanysd S(QextuBHOro ympasieHus MAJIOY nyrem JE€JIErUPOBaAHUS
3aBCIYIOINUM 3HAYUTEIIBHOM YaCTU MOSTHOMOYHMI CBOMM 3aMECTHTENISAM COLTIACHO
CXEM€ yIpaBIICHHUS;

KoopavHalusi  paboTel  Bcex  paborHukoB  MAJIOY, OCYIIIECTBIICHIE
B3aMMOJIEHCTBUS NOpa3AeICHuIA;

KOOpJMHAIKsA paboThl MO BHIIONHEHHIO IUIaHa paGoOTHl Ha roj, MIPOTPaMMBI
passutus MAJIOY.

3. ®yHKIHH aAMHHACTPATHBHOIO COBEIIAHHS NPH 3aBeayIoIIeM

3.1.Ha AIMHUHHUCTPATUBHLIX COBEIIAHUAX IIpHA 3aBCOYIOIEM:

PacCMaTpUBACTCs peau3anus rogoBoro miada MAJIOY;

KOOpIMHUpYeTCs pabora Bcex paGoTHukoB MAJIOY, OpraHuzyercs
B3aMMOJICHCTBHE M  B3aMMOCBA3h BCEX IOAPAsNeNeHUit M  paGOTHUKOB
VYupexaenus;

U3Y4aroTCs HOPMAaTHBHO-TIPABOBBIE JOKYMEHTHI B o0jacTd oOmero wu
JOLIKOJIBHOT0 00pa30BaHus;

pacCMaTpUBarOTCA BONPOCH obecreyenns GE30IaCHOCTH BCEX YYAaCTHHKOB
00pa3oBaTEeNBHOTO MPOLECCa, HAMEYAIOTCS MEPOUPHATHAS [0  BBITONHEHHIO
NpENUCaHNH KOHTPOIUPYIOMIAX OPraHoB;

PacCMaTpUBAIOTCA BONPOCH! IO BBHINOJHEHMIO TPeGOBaHMI OXpaHBl Tpyda u
TEXHUKH OE€30IaCHOCTU Ha pabouMX MecTaX, FOTOBSTCS COINANICHHUS IO oxXpaHe
TpyJa Ha KaJC€HOApHBIH rof;

3aCTyIIMBAIOTCS OTYETHI OTBETCTBEHHBIX JIMIL 110 OPraHW3ALUU PabOTHI 0 OXpaHe
Tpyda pabOTHHKOB, a TaKKe CIPaBKH, aKThl, COOGIIEHMS IO pe3yiabTatam
KOHTPOJIBHOM JEATENPHOCTH B YUpPEKICHUH;

3aCITyIMBAIOTCA OTYETHl AAMHHUCTpAINM, MEIUIIMHCKUAX, IEAarorMyecKux W
JpYTUX pPabOTHMKOB O COCTOSHMH 3HOPOBbS JeTel, XOie pealn3aluu
00pa3oBaTENBHEIX H BOCIUTATENBHBIX MPOTPAMM, PE3yIbTaTaX TOTOBHOCTH IETeil
K IIKOJIbHOMY O0YY€eHHIO;

00CY)KIArOTCA ¥ YTBEPXKIAIOTCA TLIAHB! HA TEKYIIHi MeCsIl, IIPOBOJUTCS aHAIU3
BEITTOMTHCHUS IUIaHA IPEABITYIINETo Mecsa, 00CYKIA0TCA U YTBEPKAAIOTCA CPOKH
NIpOBCIICHUS MEPONPUATHH, 3aIIaHUPOBAHHEIX B FOJOBOM IUIAHe YUpeKIeHHS, a
TaKKE OpPraHU3alMOHHbIC, TEKYLIHME BOIIPOCHI BBITOMHEHHU IIJ1aHa Ha MECSIL,
OOCYXK[AIOTCS  TEeKYIIME BONPOCH paGOTEl C DONMTENSAMH (3aKOHHBIMH
TIPEACTABUTE/SIMY) BOCIIMTAHHUKOB; YTBEPXKHAIOTCA CPOKM IIPOBEACHHUS U
NOBECTKH JHA OOMMX DOIUTENBCKHX COOpaHMii, 3aceNaHuii POJUTENHCKOTO
KOMUTETa YUpEKICHHS;

00CYKal0TCs TeKyIHe BOMPOCH OPraHU3aLlMH B3aUMOIEHCTBHS C COLIMYMOM,
YTBEPXKAAIOTCSA CPOKHU NIPOBEAEHUS MEPOTIPHSI THIA;

00CYIaI0TCs BOIPOCH MAaTepUATBHO-TEXHUYECKOTO OCHAIIECHHUS Yupexnenus,
OpraHM3alMy aIMAHAUCTPATUBHO-XO03AUCTBEHHOM paboThI;

paccMaTpUBAIOTCS U YTBEPXKAAIOTCA (DYyHKIMOHANIBHEIE 0053aHHOCTH PabOTHIKOB
Yupexnaenus.

4. OpraHu3anus paGoTel aIMHHHCTPATHBHOIO COBEIIAHHS TIPH 3aBeyI0OMEM

4.1. AIMHHUCTPAaTUBHOE COBEIIAHUE NPH 3aBEAYIOMIEM BEET 3aBenytomuit MAJIOVY.
4.2.CexperapeM a/JMHHHCTPaTHBHOTO COBEIIAHWS MpH 3aBEAYIOIEH HA3HAYAETCS
AenonpousBoaurens MAJIOY.



43. B HeoOXomMMBIX cCilydasdx Ha aJMHHHCTPaTHMBHOE COBCIIAHHE 3aBENYIONMIEM
NPHIJIAINAIOTCA Mejarorudeckue u napyrue pabotauku MAJIOY, He cBA3aHHBEIE C
VIIDaBICHYECKOH JIEATENBHOCTBIO, IIPEICTABUTENN OOLIECTBEHHBIX OpraHU3alvi,
VHPESKICHHH, DPOAWTENH (3aKOHHBIE NIPECTaBUTENN) BOCIIUTAHHUKOB M TIP.

4.4 AIMHHUCTPAaTHBHOC COBEUIaHME IIPA 3aBEAYIONIEM MPOBOTUTCS IO MEpe
HeOOXOIMMOCTH, HO HE PEXKE JIBYyX pa3 B MECHI] 110 MIOHEIETEHUKAM.

4.5.TloBecTKa J1HSA, MECTO M BpPEMs IIPOBEICHMSA aJMUHHCTPATUBHOTO COBEIN@HMS U
3aBeAVIONIEM YKasbIBaeTcd B IiaHe pabotel MAJIOY Ha MecsIl, Ha HEAEIO.
4.6.HenocpeICTBEHHOE BBINOJIHEHNE pEIICHUI OCYIIECTBIAIOT OTBETCTBEHHBIE JIMIIA,
VK23aHHBIC B IIPOTOKOJIE 3aCE€aHNs aIMUHUACTPATUBHOIO COBEIIAHUS MIPH 3aBEYIOIIEM.

5. OTBeTCTBEHHOCTH A/IMHHHCTPATHBHOIO COBEIAHMS MPH 3aBeAYIOIIEM
3.1, AIMHHHCTPaTHBHOE COBEILIAHHUE IPH 3aBEAYIONIEM HECET OTBETCTBEHHOCTD:

® 33 BBIIOJHEHHE, BBIIOJHEHWE HE B IOINHOM O0BEME WIM HEBBIIOJIHEHNE
3aKpEIUICHHBIX 3@ HUM 3a/1a4 U QYHKIINA;

® COOTBETCTBHC MNPUHHMMAEMBIX pPEINEHUH 3aKkoHOJaTenbcTBY P®, HOpMaTtuBHO-
NPaBOBEIM aKTaM;

® HEpas[JalllcHWe pPacCMaTpUBacMOM Ha €ro 3acelaHid KOHGHICHIMAILHON
HHGOpMaLIUY.

6. /les1onpoH3BOACTBO AAMHHACTPATHBHOIO COBEIAHMS NPH 3aBeAYIOIIEM

6.1. 3aceranud aJMHMHUCTPAaTHBHOIO COBEIAHMA NpPU 3aBEAYIOIMEM OGOPMISIOTCS
MPOTOKOJIOM.
6.2. B xHuUre NpoTOKOJIOB GUKCHPYIOTCS:
1aTa IpOBEACHUS 3aceIaHus;
CIHMCOK IPUCYTCTBYIOIIUX JIMIT,
MOBECTKA JHS;
X0J1 00CyX/IeH!s BOIIPOCOB, BRIHOCHMBIX Ha aJIMHHICTPAaTUBHOE COBEINAHUE IIPU
3aBEYIOILEM;
IPEUIOKEHUA, BOIPOCH], PEKOMEHIAIMM M 3aMEYaHUs WICHOB COBEIIAHUS H
MIPUTJIAICHHBIX JIUIL;

® peElIeHHWE aAMUHUCTPATUBHOIO COBEIIAHUS MPH 3aBEAYIOIIEM.
6.3. IIpoTOKOJBI MOAIMCHIBAIOTCA NpPEACEIATENIEM U CEKpeTapeM aJIMHUHHCTPATHBHOIO
COBEIIaHMS [IPU 3aBEIYIOIIEM.
6.4. Hymepanus IpOTOKOJIOB BEIETCS OT Havajia KaJIeHAapHOT' 0 rojia.
6.5. Kaura npoTokojoB aIMUHUCTPATUBHOIO COBEIIAHUS MIPU 3aBEYIOLIEM HYMEPYETCS
NOCTPaHUYHO, IPOIIHYPOBBIBAETCS, CKPEILIAETCS MOANUCHIO 3aBENYIOMIET0 U IeYaThio
JI0Y.
6.6. Kaura 1mpoToKoj0B aAMAHUCTPATUBHOIO COBEINAHMS IIPU 3aBEIYIOIEM XPaHHUTCS B
nerax MAJIOY (OCTOSTHHO).
6.7. B ronoBoM m1ane MAJIOY odopmisiercs pazaen «AAMUHUCTPAaTHBHEIE COBEINAHMS
IpU 3aBelyIOLEM», TIe IpeACTaBlIeHa TeMaTHKa COBEIaHUi Ha T'0Jl C YYETOM TOJOBBIX
3aJa4, KOHTPOJIBHOM [EATENFHOCTH U TEKYIUX aJIMAHUCTPATUBHBIX €]l
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